Guidelines for Writing an Action Alert

How should an Action Alert be formatted?
· Single space with blank space between paragraphs

· No indentation or tabs

· No color print

· No bold, underline or italic.  The only way to show emphasis is CAPITAL LETTERS 

· No centering

· No use of bullets or *, use – as this text shows

· No tables


What should the text include?

- An attention-grabbing title showing the urgency of the situation requiring your action.

The body of the email should include:

· A brief introduction

· A summary of the background

· A list of actions to take including ‘talking points’

· Accurate contact information for people and organizations they can contact (please check the accuracy of these)

· Your contact information in case they have any questions

Sample Action Alert:

YOUR HELP NEEDED FOR MARLAND RAW MILK
Raw milk bill HB 147 is in the Health and Government Operations Committee

Please contact your legislators and ask for their support for HB147

We have seen the assault on fresh milk in California.  This could happen anywhere!  A success in Maryland will have ripple effects across the country.

Delegate Nic Kipke’s bill, HB 147, legalizing farmer to consumer sales of raw milk, is in committee right now.  Your calls matter more than you would believe!!  Please contact your legislators and the committee members immediately to express your support of HB147.

Committee members:  http://www.micfa.net (see Action Alert)

Co-sponsors list:  http://mlis.state.md.us/2008rs/billfile/BH0147l.htm
ACTIONS:

Call, email, or fax your delegate(s) and senator.  Ask them to contact Chairman Peter Hammen on your behalf and urge him to support HB147.  Click here to find your legislators:  http://mdelect.net/electedofficials/
2.  Continue emailing members of the House Health and Government Operations Committee urging them to SUPPORT raw milk bill HB147 – especially Delegate Hammen:  peter.hammen@house.state.md.us.  When you call or write, please tell them why fresh milk is important to you.  Some members of the HGO co-sponsored the bill.  Be sure to THANK them – especially our lead sponsor, Del. Nic Kipke:  nicholaus.kipke@house.state.md.us 

3.  The hearing is fast approaching and we will not have much notice.  Please write and send testimonials to Diane Coe at jim_bob_c@yahoo.com  We need hundreds!

You can copy/paste/adapt the wording below for your emails.

“I support HB147, introduced by Del. Nic Kipke.  Please vote FOR HB147, I support legalizing farmer to consumer sales of fresh milk.  The passage of this legislation will create opportunity for small family farms.  It will also give Maryland citizens the option of locally purchasing one of the healthiest and most beneficial foods in existence.  Thank you for your support.”
Please forward to friends and interested groups.

Many thanks,

PUT YOUR NAME AND CONTACT
Sample Only

